




         

  Date: _____________

MEMORANDUM FOR  AF CLAIMS SERVICE CENTER

FROM:  ____________________________

                 (Claimant’s Name and Rank)

SUBJECT: Request for Reconsideration - Claim # _________

1.  I would like to request for reconsideration on my claim submitted on _______________.  The items I would like to have reconsidered are the following:

Item # 123, Computer Desk:  I received a payment of $45.00 for this item because it was cheaper to replace the item versus repair.  However, my computer desk is solid oak and no depreciation should be applied to solid items. The repair estimate substantiates this.  I would request you reconsider paying me for the repair of the item.  The amount to repair the item according to my repair estimate was $125.00.  A copy of the repair estimate is enclosed. 

Item # 150, Hope Chest: I received a fair and reasonable payment of $30.00 for this item because this item’s damage was minor and cosmetic.  However, my hope chest is a family heirloom.  I feel that a fair and reasonable payment of $30.00 is unacceptable.  I request you reconsider paying me an additional amount of $150.00 for this item.  A copy of my appraisal is enclosed.

2.  My total amount for request of reconsideration is $275.00.  If you have any further questions, please feel free to contact me at (701)123-4567.







   JANE DOE, MSgt, USAF







   Claimant Signature

